
Emeritus status request
Emeritus Policy

(Requires minimum of 10 years of UW service)

Supervisor accepts resignation by 
letter or email.

Chair/Unit Director prepares letter 
to Dean that includes:

1. Request for Emeritus status
2. Confirmation that the department executive 
committee vote approved emeritus request.
3. A brief narrative summary citing professional 
accomplishments, contributions, and record of 
University service of faculty member.
4. Copy of resignation letter or email attached

Dean reviews/approves.
Forwards to Chancellor's Office.

Chancellor approves Emeritus status.
Sends approval letter to individual w/cc 
to Dean, Chair/Director, and COE HR 

rep.

No commitments (verbal or written) regarding 
any potential rehire until 30 days after last 

day on payroll (including leave time).

Appointment terminated with 
resignation letter or email submitted to 

supervisor.
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