
COE fellowship appointment process

Confirm funding source allows 
fellowship payments using 
WISDM. (Check for program 
code 9 in "Edits")

Check ISIS or with Student 
Services representative for 
minimum credit enrollment

Department submits waiver 
of non-resident tuition to the 
Graduate School.  In-state 
tuition is applied.

Department pays tuition via 
Third Party process.

1. Prepare fellowship award letter
2. Enter appointment into JEMS at 
100% of award amount.

Enter payroll funding into HRS.
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Fellowship is awarded to 
student that matches sponsor 
requirements.

Academic Year
Non-Dissertator: 8 to 12 
credits (300 level or above)

-or-
Dissertator: 3 credits (300 
level or above)

Summer
Non-Dissertator: 2 credits 
(300 level or above)

-or-
Dissertator: 3 credits (300 
level or above)

Will there be a 
concurrent 
appointment?

Receive HRS entry confirmation 
email from JEMS.

Department administered 
Fellowship appointment

Total pay cannot exceed 
100% of current RA rate.  
Note: Fellowship 
appointments can be 
supplemented by an RA 
appointment.

Yes

Department payroll 
coordinator receives 
notification of fellowship from 
the Graduate School.

Graduate School administered 
Fellowship appointment

NO

http://isis.wisc.edu/
http://www.bussvc.wisc.edu/bursar/remismnu.html
http://www.bussvc.wisc.edu/bursar/remismnu.html
http://www.bussvc.wisc.edu/bursar/dept3rd.html
http://www.bussvc.wisc.edu/bursar/dept3rd.html
http://www.uwservice.wisc.edu/
http://www.uwservice.wisc.edu/
http://www.grad.wisc.edu/research/traininggrants/predocsuppolicy.html
http://www.grad.wisc.edu/research/traininggrants/predocsuppolicy.html

