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Adjunct Professor Process

· Position must meet Title Guidelines
· Process dictated by FPP and OHR policies
· Maximum appointment of 3 years with possibility for renewal
· Request sent via letter to the Dean
· New requests should include a CV

Process Flow:Approved by Department Executive Committee

Dean’s Executive Assistant to get Dean’s Signature
Department Administrator for entry into JEMS / HRS
Approval Letter saved in Box
Dean’s Office HR contact
Department Chair / Department Administrator
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