CoE Workers Compensation Process
1) Injury occurs to employee.
2) Employee seeks medical attention.
3) Employee reports injury to Supervisor ASAP; within 24 hours unless injury prevents reporting.
a. In the event of a serious injury (likely to require hospitalization), the supervisor should contact their Departmental Administrator (DA)* with any details ASAP. The DA should contact the Chair, Jason Jankoski & Thomas Kohn.
b. Employee completes Injury report:  https://uwss.bplogix.net/form.aspx?pid=e6634b2b-e441-4279-8c38-a89adb52152c&formid=cfdbd0a5-d1c2-4e83-9ccc-c8d80fb9c0e8&nohome=0&completepageprompt=0&completepage=&completetext=

4) Supervisors inform DA of incident.
5) Supervisor reviews Employee’s Work Injury and Illness Report with employee.
6) Supervisor completes their portion of the https://uwss.bplogix.net/form.aspx?pid=e6634b2b-e441-4279-8c38-a89adb52152c&formid=51e98b88-1288-419b-95c0-a36165b2a551&nohome=0&completepageprompt=0&completepage=&completetext=

7) DA reviews and confirms all forms have been received to their assigned HR representative at CoE HR.
8) CoE HR sends the incident information to Thomas.
9) Thomas contacts supervisor and/or employee for site visit, incident review, and any photos.
10) COE HR sends documents to UW Risk Management.
11) Thomas follow up on safety issues with Supervisor.

*DA position may be filled by Director, Ie. WCAM, MakerSpace, Grainger.
