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Payroll Planning Calendar
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	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	1
#14 Biweekly Payroll
· Business Process Transaction Status Report (UW)
· Biweekly Standard vs Approved Hours (UW)
· Earnings Register
· Unapproved Absences Requests (UW)
Unapproved Time (UW)
	2
#14 Biweekly Payroll
· FINAL CALC/CONFIRM AT 10AM
· No changes – calc will run all day
· Run Termination Details – Pre-Term (UW)
	3
Review #14 Payroll Register


Run International Student Weekly Hours (UW)


	6


	7
 
	8
#15 Biweekly Payroll
· Employment Events by Date Range 
· Earnings Register

	9
#14 Biweekly Pay date

Run FTE Monitor

	10   #15 Biweekly Payroll
· Time Validation Alerts 
· Unmatched Time Clock Events
· Business Process Transaction Status Report (UW)
· Overused Time off Balance (UW)
· Earnings Register
· Unapproved Absences Requests (UW)

	13   #15 Biweekly Payroll
· Overused Time off Balances
· Payroll Accounting by period/group – flattened (UW)
· Workers on Leave (UW) 
· Terminated Workers with outstanding time off 
· Missing Leave Reports
· Earnings Register
· Unapproved Time (UW) 
	14
#15 Biweekly Payroll
· Business Process Transaction Status Report (UW)
· Overused Time off Balance (UW)
· Earnings Register
· Unapproved Absences Requests (UW)
Unapproved Time (UW)
	15
#15 Biweekly Payroll
· Business Process Transaction Status Report (UW)
· Biweekly Standard vs Approved Hours (UW)
· Earnings Register
· Unapproved Absences Requests (UW)
· Unapproved Time (UW)
	16
#15 Biweekly Payroll
· FINAL CALC/CONFIRM AT 10AM
· No changes – calc will run all day
· Run Termination Details – Pre-Term (UW)
	17
    Review #15 Payroll Register


Run International Student Weekly Hours (UW)


	20
	
21


	
22
#16 Biweekly Payroll
· Employment Events by Date Range 
· Earnings Register

	
23


#14 Biweekly Pay date


	
24   #16 Biweekly Payroll
· Time Validation Alerts 
· Unmatched Time Clock Events
· Business Process Transaction Status Report (UW)
· Overused Time off Balance (UW)
· Earnings Register
· Unapproved Absences Requests (UW) 

	27   #16 Biweekly Payroll
· Overused Time off Balances
· Payroll Accounting by period/group – flattened (UW)
· Workers on Leave (UW) 
· Terminated Workers with outstanding time off 
· Missing Leave Reports
· Earnings Register
· Unapproved Time (UW)
	28
#16 Biweekly Payroll
· Business Process Transaction Status Report (UW)
· Overused Time off Balance (UW)
· Earnings Register
· Unapproved Absences Requests (UW)
· Unapproved Time (UW) 
	29
#16 Biweekly Payroll
· Business Process Transaction Status Report (UW)
· Biweekly Standard vs Approved Hours (UW)
· Earnings Register
· Unapproved Absences Requests (UW)
· Unapproved Time (UW) 
	30
#16 Biweekly Payroll
· FINAL CALC/CONFIRM AT 10AM
· No changes – calc will run all day
· Run Termination Details – Pre-Term (UW)
	31
Review #16 Payroll Register


Run International Student Weekly Hours (UW)


	
Dean’s Office
Payroll Contacts

	Alena Louie                  890-4387
Tanya Trejo                  890-0441
Vicki Kelly                     262-0431
	     Coepayrl_engr@wisc.edu

	        Engineering Hall
       1415 Engineering Drive
	PAYROLL CALENDAR: https://uwservice.wisc.edu/payroll-calendar.php
Calendar subject to change.
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